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Adding STA for CSTAG Documentation 
 
1. Login to Skyward. 
2. Go to the student profile and find the student. 
3. On the side menu expand “Discipline”.  
4. Select “Offenses” and click “Add”. 

 
 
 
 

5. Add the offense. Click “Save and Add Action.” Add “STA” as the 
*Action: code in the Action Summary screen and any additional 
information as needed. Click “Save”.   
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Add an Action Summary to an Existing Student Offense Record 
 
 

1. Highlight an existing student offense. Click the arrow to expand the data.  

2. Next to Action Summary and Detail, click “Add Action Summary”.  

3. Enter “STA” as the *Action: code in the Action Summary screen and any 

additional notes as needed.  Click “Save”.  
 

 
 
 

Once the Skyward student data is entered, complete this survey tool:  

https://jordandistrict.sjc1.qualtrics.com/jfe/form/SV_6DWy9I5IyXnTGIe 

 

 

https://jordandistrict.sjc1.qualtrics.com/jfe/form/SV_6DWy9I5IyXnTGIe

