Adding STA for CSTAG Documentation

Login to Skyward.

1.
. \;Vetijccess ) 2. Go to the student profile and find the student.
nt
Entity Info 3. On the side menu expand “Discipline”.
w Categories 4. Select "Offenses” and click “Add".
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5. Add the offense. Click “Save and Add Action.” Add “STA" as the

*Action: code in the Action Summary screen and any additional
information as needed. Click “Save”.

\

Action Summary

N

* Action: |STA | School Threat

(J parent Notified

(O Physical Arrest [ Search and Seizure [ Criminal Citation

Action Status:

Suspension Type: | None v School: [415 ¥ SOUTH HILLS MIDDLE
* Ordered Date: : Wednesday School Year:
Return Date: l:l: Diff. Reason: LA
Total Time: Hours Served:

Services Offered ([ Referred to Program O Alternative Placement O Hearing Officer Removal O Physical Restraint O Seclusion
[ Non-Criminal Citation

Other Law Enforcement Activity:

Maximum characters: 250, Remaining characters: 250

Comments:

Maximum characters: 5000, Remaining characters: 5000

Predefined Comments: |No Predefined Comments Exist

Create Action Detail Records From The Action Detail Default Values You Have Saved?
Hours Per Day: Start Time:
Only Create Detail Records for School Days

* Detail Start Date: 04/05/2023 | .| Wednesday

Action Detail Location:

* Detail End Date: 04/05/2023 | 2] Wednesday

Action Details

Date to Serve Time Status Time Served

No Action Detail Records Exist

Length (Hours)

Location

Parent Notified

Asterisk (*) denotes a required field




Add an Action Summary to an Existing Student Offense Record

1. Highlight an existing student offense. Click the arrow to expand the data.

2. Next to Action Summary and Detail, click “Add Action Summary”.

3. Enter “STA” as the *Action: code in the Action Summary screen and any

additional notes as needed. Click “Save”.
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Once the Skyward student data is entered, complete this survey tool:

https://jordandistrict.sic1.qualtrics.com/jfe/form/SV_6DWy915lyXnTGle
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